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Kopeke ’THKH H CJIy’KeGHOro NoBeJeHHsl pa0OTHHKOB OpraHu3aluy

1. O01mue NoJI0KEeHHS

1.1. Komekc STHKM H CIIy)KeOHOTO MOBEICHHS PAOOTHHUKOB MYyHHIIMIIATEHOIO
JIOLIKOJIBHOTO 00pa30BaTENBHOIO OIOKETHOro yupexaeHus «Jlerckmii cax Ne ¢.i
«Kanurtomkay KOMOMHHPOBAHHOTO BHIa» (malee — YupexJeHue) pa3paboTan B
COOTBETCTBUM C TMOJOKEHUSIMH MeTOAMYecKHX peKoMeHAanuii 1o pa3paboTke H
NIPUHATHIO OPraHU3ALKSMA Mep 110 IPEeTyPEeXIEHUIO U IIPOTHBOASHCTBUIO KOPPYIIIUH,
yTBepKIeHHBIX MUHHCTEPCTBOM TPYZa M coluanbHo sammtsl PO 08 HostOps 2013 T.

1.2. Hactosimmii Koneke ycTaHaBIuBaeT oOIIMe IIpaBUiia ¥ CTaHAAPTHI IIOBEJCHUS
paGOTHUKOB ~ YUpeXJeHWs, 3aTParMBalOMMX OTHKY JIENOBbIX OTHOICHMH M
HATIPABJIEHHBIX Ha (OPMUPOBAHKE ITHYHOTO, TOOPOCOBECTHOTO TIOBE/IEHNs] PAOOTHHKOB
U YUpexIeHUs B L[EJIOM.

1.3. Hacrosmuii Kopekc npu3BaH TOBBICHTh 3(Q(EKTHBHOCTh BBIIOIHEHHUS
paboTHHKaMH YUpexIeHHUs CBOMX JOIDKHOCTHBIX O0S3aHHOCTEH, a TakKe:

— CJIY’KUT OCHOBOM (hOPMUPOBAHUS TOIKHON MOpPANH, TPO(ECCHOHAIBHOM YeCTH
¥ CIIy)KeOHOro 3THKeTa pPabOTHHUKOB;

— OpHMEHTHpYeT pabOTHMKOB B CUTYallMsX KOHGJMKTa WHTEPECOB W ITHIECKOH
HEOIpe/IeIeHHOCTH WM HHBIX 00CTOATEIBCTB HPABCTBEHHOTO BBHIOODA;

— crocobGCTBYeT BBIPaGOTKE MOTPEGHOCTH COOMOAEHHs MPO(eCCHOHANIBHO—
STHYECKUX HOPM IIOBEJIEHUS,

— BBICTYNAeT KaK MHCTUTYT OOLIECTBEHHOTO CO3HAHMA M HPaBCTBEHHOCTH
pabOTHUKOB, UX CAMOKOHTPOJIS.

1.4. JletictBue Hacrosimero Kopjekca pacnpocTpaHseTcs Ha BCEX  JIHIL,
SABJISIOIMXCS pabOTHUKAMH YUpeXIeHHs H HaXONAIMXCs C Hed B TPYIOBBIX
OTHOIIEHHUSX, BHE 3aBHCHMOCTHU OT 3aHUMAEMOM JOJDKHOCTH M BBIIOTHAEMBIX QYHKIHH.

1.5. 3Hanue u cobmojeHre pabOTHUKAMH YUpPEKIeHHs MOJOKEHUI HACTOSIIETo
Kojekca SBISIETCS OJHHAM M3 KPUTEPHMEB OLEHKHM KadecTBa HMX HPodeCcCHOHAIBHON
JESTENHOCTH U TPYAOBOM JAUCIUIUIAHEL.

1.6. Conepxanue mooxeHuit Hactosmero Konexca T0BOIUTCS 10 CBEICHUS BCEX
pabOTHUKOB YUpEKICHHS.

2. O6mue NPUMHUMIBI H PABHJIA NOBeeHHsI PAOOTHHKOB OPraHH3alHuH

2.1. Bce paGoTHMKH YupexaeHus OOs3aHBI CIEN0BaTh CIEYIOIMM OOLIMM
[PUHLUIIAM U IIpaBUJIaM IIOBEAECHHUS



— COOJTI0/IeHNE BBICOKUX 3TUYECKHUX CTAHAAPTOB MOBEIACHUS;

— TIOJIIEP’KaHUE BHICOKUX CTaHAAPTOB MPO(ECCHOHATBLHOM eI TeTbHOCTH;

— CJIe€JOBaHUE JTYUIIUM MPAKTUKAM KOPIOPATUBHOIO YIIPABIICHHUS;

— CO3/aHME | MOIepKaHue aTMOCHEPHI JOBEPHS i B3AUMHOTO YBAKCHUS;

— CJIeIOBaHuE MPUHITUITY TOOPOCOBECTHOM KOHKYPEHIIUU;

— COOJII0/IEHNE 3aKOHHOCTU Y IPUHSATHIX Ha ceOsl IOTOBOPHBIX 00S3aTENbCTB;

— CcOONIOficHUE TMPUHLUIOB OOBEKTUBHOCTM W YECTHOCTH TIPU MPUHSATUU
KaJIPOBBIX PEIICHUI.

2.2. PabotHuku YupexaeHus: 00s3aHbI:

— coOyrogaTh JCHCTBYIOIIME HOPMAaTUBHO-IIPABOBBIE aKThl Poccuiickoii
®denepanuu, Apyrue GpeaepanbHble 3aKOHB 1 HOPMATUBHBIC MPAaBOBHIE aKThl PD, 3aKOHBI
Y UHBIC MPABOBbIE aKThl KpacHOAPCKOro Kpasi, HOpMaTUBHbBIEC MPABOBBIE aKThl OPraHOB
MECTHOTO CaMOyIpaBJieHUs Tropoga MUHYCUHCKA , HE JIONYCKAaTh HAPYIICHUE 3aKOHOB U
WHBIX HOPMATHBHO-TIPABOBBIX AaKTOB MCXOJs W3 MOJUTUYECKOM, IKOHOMHUYECKOU
11e71ecO000pa3HOCTH JIMOO 10 UHBIM MOTHBAM;

—  OCYILIECTBJISITh  CBOIO  JIEATEIBHOCTH B  TNpeAeliaX MpeAoCTaBICHHBIX
MOJTHOMOYHH;

— UCIIOJIHATH JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO W Ha BBICOKOM
poQeCCUOHAILHOM YPOBHE B LieJsiX ob0ecnieueHust 3 HEeKTUBHON pabOThl YUpeKIeHUS;

— OCYHIIECTBJISTH CBOIO NMPOGECCHOHANBHYIO JIEITEILHOCTh B Mpejeliax mpeaMeTa
U LEJIEH EeATEeIIbHOCTH;

— TPU UCIHOJIHEHUU JIOJKHOCTHBIX OO0S3aHHOCTEW HE OKa3bIBaTh MPEANOUYTEHUS
KaKUM—IH00 TPO(PEeCCHOHATBHBIM WM COIMAIbHBIM TPYNIaM U OpraHU3alusM, ObITh
HE3aBUCUMBIMU OT BJIUSHUS OTJICIbHBIX TpaXkJaH, MPoheCCUOHAIBHBIX WU COIIUATbHBIX
IPYII U OpraHu3anui;

— UCKIIOYaTh JICHCTBUS, CBSI3aHHBIE C BJIMSHUEM KaKUX—JIMOO JIMYHBIX,
MMYIIECTBEHHBIX  ((DUHAHCOBBIX) WM HHBIX  MHTEPECOB,  MPEHSTCTBYIOIINX
T0OPOCOBECTHOMY HCIIOJHEHUIO UMHU JIOJKHOCTHBIX 00sI3aHHOCTEIH;

— co0monath CaykeOHYyr, MPOdEeCCHOHAIBHYIO ATUKY W MpaBujia JIeJI0BOTO
MTOBEJICHUS;

— TPOSIBISATH KOPPEKTHOCTh M BHUMAHHE [0 OTHOIICHUIO K KIMEHTaM U
KOHTpPAreHTam Y UpexKACHHUS;

— BO3JEPKUBATHCS OT TOBEACHHS, KOTOPOE MOTJIO Obl BBI3BaTh COMHEHHE B
T00pPOCOBECTHOM HKCIIOJHEHUN PAOOTHUKAMU JIOJDKHOCTHBIX OOS3aHHOCTEH, a TakKKe
n30eratb KOH(MJIUKTHBIX CUTyallud, CIOCOOHBIX HAHECTH YIIEpO MX pEernyTaluu WIH
ABTOPUTETY Y UPEKIACHUS,;

— IPUHUMATh MPEAYCMOTPEHHBIE 3aKOHOAATEeIbCTBOM Poccuiickont denepanuu
U BHYTPEHHUMH JTOKYMEHTAMHU YUPEKJICHUS MEPbl K HEAOMYIIEHUI0 BO3HUKHOBEHMS
KOH(JIMKTAa UHTEPECOB U YPETyJIUPOBAHUIO BOSHUKIIIETO KOH(PJIMKTAa HHTEPECOB;

— BO3JICP)KUBATHCS OT MYOJMYHBIX BBICKA3bIBAaHUM, CYXJICHUH U OIICHOK
NEATeIbHOCTU YUPEXKJCHUsI, €CIU OTO HE BXOIUT B JIOHKHOCTHBIE OOSI3aHHOCTH
PabOTHUKOB;

MOCTOSTHHO CTPEMUTHCA K OOECHEeUeHHI0 Kak MOXHO Oosee 3(pGhHeKTHBHOTO
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pacnopsHKeHUs pecypcaMu, HaXOASIIUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHUKHM 00s3aHBI MPUHUMATH COOTBETCTBYIOIIME MEPHI IO 0OECIICUEHUIO
0e3omacHOCTM W KOHQUACHIMATBLHOCTH HH(POpPMAIMH, 3a HECAaHKIHOHHUPOBAHHOE
pasrianieHre KOTOpoil OHM HECYT OTBETCTBEHHOCTh M/ KOTOpasi CTajia M3BECTHA UM B
CBSI3U C UCTIOJHEHUEM JOJIKHOCTHBIX 00S3aHHOCTEH.

2.4. IlponBwxkeHue paOOTHUKOB YUpPEKJEHUS HA BBIIIECTOSIIYIO JTOKHOCTh
JIOJIKHO OCYILECTBIIATHCS TOJIBKO UCXOJIS U3 JIETOBBIX KAaYECTB PAOOTHUKOB.

2.5. B Yupexaenuu AeiicTByeT 3ampeT Ha paboTy B YUpekJIeHUU pOJACTBEHHUKOB
Ha YCJIIOBUM UX NPSIMOI MOJAYMHEHHOCTH IPYT JIPYTY.

ITon ponctBeHHMKamu B HacrosileM Konaekce MOHMMAKOTCA: CYINpPYT, CYIpyra,
JIeTH, POJIUTEIIN, POJTHOM OpaT WM CecTpa.

2.6. PaboTHUKM, 3aHUMAIOIIME PYKOBOJAIIME JOJKHOCTH B YUPEKICHUH,
00s3aHBI:

— MPUHUMATh MEpPbl IO MPEAOTBPALICHUIO M YPEryJUPOBAHUIO KOH(IMKTA
MHTEPECOB;

— IPUHUMATh MEPBI IO MPEAYTPEKACHUIO KOPPYILUH;

— CBOUM JIMYHBIM MOBEJAEHUEM MOAABaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH
Y CIIPaBEIJINBOCTH;

— CH0cOOCTBOBATh (opMHUPOBAHUIO 0JIaronpUsTHOI O MOpPaJIbHO—
IICUXOJIOTHYECKOI0 KIINMATa B KOJJIEKTHUBE;

— B OTHOUICHMSIX C IMOJYMHEHHBIMHU IPOSIBISTH BBICOKYIO TpeOOBATEIbHOCTb,
MPUHLIHUIHAIBHOCT, HO OJTHOBPEMEHHO HE JOIyCKaTh BBICOKOMEPHS,
MIPEHEOPEKUTETHHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTENbHBIX 3aMEUaHuH,
HEO0OOCHOBAaHHBIX MPETEH3U U OOBUHEHUM;

— YCTaHABJIMBATh CHPABEMJIMBYIO, PABHOMEPHYIO CIIYXKEOHYIO Harpysky
IMOAYMHEHHBIX, HE JOIMYCKaTh AUCKPUMHHALMMU IYTEM MPEAOCTABICHUS OTAECIbHBIM
pabOTHHUKAM HE3aCy>KEHHbIX OJiar U MPUBUJIETHA.

2.7. BxemHuii BuA paOOTHUKOB YUPEXICHUS MNPU HCIOJHEHUU UMHU
TOJKHOCTHBIX OOSI3aHHOCTEM JOJHKEH COOTBETCTBOBATH OOUICHPHHITOMY JE€JI0BOMY
CTHJIIO, KOTOPBIM OTIMYAIOT OQUIHUAIBHOCTb, CIAEPKaHHOCTb, TPAAULIMOHHOCTD,
aKKypaTHOCTb.

3. PekoMeHaTeIbHbIE ITHYECKHE IPABIWJIA MTOBeAeHNs] PA00OTHUKOB

3.1. HcnonHsast CBOM TpPYyIOBbIE OOS3aHHOCTH BCE PAOOTHUKU YUpEKIACHUS
JOJHKHBI BO3/IEPKUBATHCS OT:

— mo00ro BMJa BbICKa3bIBAHUN U JIEUCTBUM JUCKPUMUHALIMOHHOTO XapakTepa o
npu3HaKaM T1ojla, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKAa, TPaKIAHCTBA,
COLIMAJIbHOTO, MMYIIECTBEHHOTO WJIM CEMEHHOro MOJOXKEHHs, MOJUTHUYECKUX WIIH
PEJIUTHO3HBIX PEATIOYTCHU;

— JMIOOBIX JIMYHBIX M (PUHAHCOBBIX CBS3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI KaK
OKa3aHue MOKPOBUTENbCTBA KaKUM Obl TO HU OBUIO JIUIAM B LIESIX MPUOOPETEHUS UMU
IpaB, OCBOOOXKICHHUS OT 00SI3aHHOCTEH MM OTBETCTBEHHOCTH,



— TIOCTYNKOB, KOTOpble MOTJIM Obl BBI3BaTh COMHEHHE B OOBEKTHBHOM
WCIIOJTHEHUH paOOTHUKAMU CITY>KEOHBIX 00S3aHHOCTEH;

— rpy0oCTH, HEIEH3YpHOW peud, NPOSBICHUM NPEeHEOPEKUTETLHOTO TOHA,
3aHOCUMBOCTH, MPEIB3ATHIX  3aMEUaHUi, TPEIBIBICHUS  HEMPABOMEPHBIX |
He3acTy>KEHHBIX 0OBUHEHMIA;

— YIpo3, OCKOPOUTEIbHBIX BBIPAKEHHI UM PETUIUK, ACHCTBUH, PEMSITCTBYIOINX
HOpPMaJIbHOMY OOIIEHUIO WJIM MTPOBOLMPYIOUINX MPOTUBONPABHOE OBECHHE;

— TPUHATHS THIY, KypeHHUs BO BpeMs CIIy)KEOHBIX COBeIIaHuii, Oecen, WHOTO
CJIy>k€0OHOT0 OOIEHUs C KJIMEHTaMU U KOHTpareHTaMu Y YpexIeHuUs.

3.2. PaboTHUKM TpU3BAaHBI CIIOCOOCTBOBAaTh CBOUM CIY)KEOHBIM MOBEICHHEM
YCTAaHOBJICHUIO B KOJUIGKTHBE JICJIOBBIX B3aWMOOTHOIIEHUH M KOHCTPYKTHUBHOTO

COTPYIHHYECTBA IPYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kojekca npu3HaeTcsi HEBBINOJHEHUE WM HEHAJIEXkKallee
BBITIOJIHEHHE PAOOTHUKOM YCTaHOBJIEHHbIX KoJeKCOM MPUHIMIIOB, HOPM M MPaBUI
MOBEJICHUS, a TakKXKe COBEPIICHUE MPOCTYMKa, MOPOYAIIero 4YecTb paOOTHUKA WIU
YupexaeHus.

4.2. Cobnrofenue paboTHUKaMU YUpexJaeHus moJioxkeHui Hactosmero Koaekca
YUUTBHIBACTCS MNpu (HOPMUPOBAHMM KAJIPOBOTO pe3epBa Ui BBIABMIKCHUSI Ha
BBIIIECTOSAIINE JOJDKHOCTH, @ TAKXKE TTPU HAJIOKEHUH TUCITUTIIIMHAPHBIX B3bICKAaHUH.
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